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faclussifMoeation of Two Tooprier Positions

1. The "nllewine ehance in the Tahle of Orpanization for the
Courtcr Upit, ¥ail Control Seetion, "scords Managemrnt and Dirtribution
Pranch, “ecords Services Tiivision, is roqguested:

Delntey A28 Conrier positiors (“lots Nee. 1176,07
ard 1176.08)

Add: 2 6S-6 Courier positiens

- 2. Thie request is based on chanves wade in operation of the

courier and the mail system, At preonnt they have two G5-6 Couriers

authorised in our T/0. "ne of thess servem as courier dispateher fron
the mail room 4n Que Bullding., The other serves as supervisor of the
courisr oneration in "I", "J", K" and "L" 3uildinge and is stationed
in thet area, In addition we wish to asrign two of the sonior couriers
to serve sg pupervising courie-s and “trock captains?, one on each of
the twe mall trucke we now gperats. These two empleyees weuld be se-
signed the verpongihility for contrelling keye to the mail trucks and
for sesing that truck gates are locked at 21l times cxcept while mail is
heipe loaded on the truck at Que “ullding, They will supervise as well
as agsist In the scrting of mail on the mail trucks while enrcute he-
twean courier stons, spot-check verious plecer of mail and other material
baine handled to insure complimnce with CIA repulstions pertaining to
addressing and security requirementr, instruct and train subordinate
courlers, repert mecharical dafects in mail trucks and arrange for
rapair of aame when necessary, Occasionally, in addition to their
superviscry responsibilities, they will 2lzo be required to perform
the duties normally assiened to ths GS=5 Couriers.

3. It wonld Ye avprecigted i the T/0 chance pequested could be
ef“octg@ at gn esarly dade,
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